
Appendix No. 4 to the Work Regulations at 
the Jan Kochanowski University in Kielce 

 
 
 
 

…………………………………., date …………………………… 
 
 

OVERTIME WORK ORDER 
 
 
 

Pursuant to Article 151 § 1 of the Labor Code I order the employee 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

to perform overtime work on ………………………………………………………………….. 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 
 
 
 

JUSTIFICATION 
 
 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 
 
 
 
 

……………………………………………………….. 
date, signature of the manager/immediate superior 

 
 
 

I agree: 
 
 

……………………………………………………….. 
date, employer's signature 


