
Appendix No. 6 to the Work Regulations at 
the Jan Kochanowski University in Kielce 

 
 
 
 

………………………, date ………………………. 
………………………………. 

(first and last name) 

 
………………………………. 

(organizational unit) 
 
 

APPLICATION FOR TIME OFF IN LIEU 
 
 

I kindly request ..................................... days/hours of time off from work on .............................. 

................................................. in lieu for time overtime worked on 

..............................................................................................................................................................................................      

I will be replaced by ..................................................................................................................................................... . 
 
 
 
 

……………………………………………………….. 
date, signature 

 
 
 

I agree: 
 
 

……………………………………………………….. 
date, signature of the immediate superior 


